department 1 cleaning RECORD

Ensure that ALL product is protected (moved/covered) before starting clean

ITEM
TOOLS/CHEMICALS
METHOD
RESPONSIBILITY

Machines
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths.
Machine must be cleaned of all foreign matter including: dirt, dust, grease, oil, off cuts, tape, Velcro, stickers etc.
Operators 

Please mark initials of the Operator next to the machines cleaned.
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ITEM
TOOLS/CHEMICALS
METHOD
RESPONSIBILITY
INITIALS

Shrink wrapping  machine
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths. Vacuum if required.
Remove dust and plastic scrap and wipe.
Operators


QC test area
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths.
Tidy area, remove dust and wipe.
Operators


Pallets/plastic boxes
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths.
Brush and wipe all accessible pallets and boxes.
Operator


Factory Floor
Bactericidal cleaner; dilute 1 : 60 with hot water.  Socket brush and socket mop.
Pull out all pallets from the perimeter wall.  Sweep and mop.
Labourer


Conveyor
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths.  
Remove tape and wipe.
Labourer


Wall fans
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths. Vacuum if required.
Remove dust and fluff and wipe.
Labourer


Pipe-work, overheads and ledges (within easy reach)
Bactericidal cleaner; dilute 1: 100 with hot water.  Hand brush, shovel and disposable cloths. Vacuum if required.
Remove dust and wipe.
Labourer


Packaging store cupboards (Quarterly)
Bactericidal cleaner; dilute 1 : 100 with hot water.  Hand brush, shovel and disposable cloths. Vacuum if required.
Pull out packaging remove dust and wipe.
Labourer


Chargehand review of cleaning

Requirements of weekly clean all completed satisfactorily
 FORMCHECKBOX 


Requirements of weekly clean not all completed satisfactorily (provide details below)
 FORMCHECKBOX 




Signature of Manager

Date of clean


PLEASE RETAIN THIS DOCUMENT IN THE CLEANING FILE
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