GMP / GHP AUDIT CHECKLIST


Date of audit
     
Audit carried out by
     

Scope of audit
Good Manufacturing Practice / Good Hygiene Practice audit of the manufacturing site.

Personnel facilities

Item audited
Observations
Corrective action proposed  
Completion date
Responsibility

1. Cleanliness / tidiness of canteens, toilets, changing rooms.
     
     
     
     

2. Bait boxes – intact, accessible, dated, Insectocutors, proofing.
     
     
     
     

3. Cleaning records.
     
     
     
     

4. Contamination risks.
     
     
     
     

Goods in yard

Item audited
Observations
Corrective action proposed  
Completion date
Responsibility

1. Cleanliness / tidiness of yard.


     
     
     


2. Bait boxes – intact, accessible, dated. 
     
     
     


3. Contamination risks.
     
     
     


Stores

Item audited
Observations
Corrective action proposed  
Completion date
Responsibility

1. Incoming vehicle and load check.
     
     
     
     

2. Bait boxes – intact, accessible, dated, Insectocutors, proofing.
     
     
     
     

3. Cleanliness / tidiness of racking perimeter and floors.
     
     
     
     

4. Pallets – condition / cleanliness.
     
     
     
     

5. Personnel hygiene.
     
     
     
     

6. Condition of crates.
     
     
     
     

7. Handling / storage.
     
     
     
     

8. Contamination risks.
     
     
     
     

Print

Item audited
Observations
Corrective action proposed  
Completion date
Responsibility

1. Manufacturing documentation /

Quality records.
     
     
     
     

2. Bait boxes – intact, accessible, dated. Insectocutors, proofing.
     
     
     
     

3. Cleanliness / tidiness of floors and perimeter.
     
     
     
     

4. Cleanliness of machines.
     
     
     
     

5. Pallets – condition / cleanliness.
     
     
     
     

6. Personnel hygiene.
     
     
     
     

7. Handling / storage of material.
     
     
     
     

8. Handling / storage of inks and chemicals.
     
     
     
     

9. Blade control.
     
     
     
     

10. Contamination risks.
     
     
     
     

Cutting

Item audited
Observations
Corrective action proposed  
Completion date
Responsibility

1. Manufacturing documentation /

Quality records.
     
     
     
     

2. Bait boxes – intact, accessible, dated. Insectocutors, proofing.
     
     
     
     

3. Cleanliness / tidiness of floors and perimeter.
     
     
     
     

4. Cleanliness of machines.
     
     
     
     

5. Pallets condition / cleanliness.
     
     
     
     

6. Personnel hygiene.
     
     
     
     

7. Handling / storage of material.
     
     
     
     

8. Blade control.
     
     
     
     

9. Contamination risks. Extraneous matter, tape, miscuts, glass.
     
     
     
     

Despatch

Item audited
Observations
Corrective action proposed  
Completion date
Responsibility

1. Outgoing vehicle and load check.
     
     
     
     

2. Bait boxes – intact, accessible, dated. Insectocutors, proofing.
     
     
     
     

3. Cleanliness / tidiness of racking, floors.
     
     
     
     

4. Pallets / stillage, condition / cleanliness.
     
     
     
     

5. Personnel hygiene.
     
     
     
     

6. Handling / storage of product.
     
     
     
     

7. Blade control.
     
     
     
     

8. Contamination risks.
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