DEPARTMENT 1 CLEANING SCHEDULE


AREA
FREQUENCY
PRODUCT AND DOSING
TOOLS
METHOD
DOCUMENTS
CLEANER
CHECKER

Removal of waste
Continual
N/A
N/A
By hand to skips
N/A
Labourer
Chargehand

Factory floor
Continual
Floor cleaner / degreaser;

Dilute 1 : 60 with water
NILFISK BA 500 floor cleaning machine
Machine wash factory floor
N/A
Contractor
Supervisor

Packing Tables                               
Each order
Bactericidal wipes
N/A

Wipe packing  table 
Production Order 
HD 1.23
Operator
Chargehand

Machines (light)
Each order
Bactericidal wipes
N/A
Remove all swarf / off cuts and wipe 
Production Order 
HD 1.23
Operator
Chargehand

M/C  tool
Tool 

Change
Bactericidal wipes


N/A
As per document instructions
Eng. Safe sign off 

HD 16.38
Engineer
Eng. Mgr.

Machines (deep)
Weekly
Bactericidal cleaner;

Dilute 1 : 100 with hot water
Hand brush, shovel & disposable cloths
Remove all dust, swarf & off cuts, clean rollers and wipe machine down
Dept 1 Cleaning Record QD 16.37
Operator
Chargehand

Factory floor (perimeter)
Weekly
Bactericidal cleaner;

Dilute 1 : 60 with hot water
Socket brush and socket mop
Pull out pallets brush and mop 
Dept 1 Cleaning Record QD 16.37
Labourer
Chargehand

Conveyor
Weekly
Bactericidal cleaner;

Dilute 1 : 100 with hot water
Hand brush, shovel & disposable cloths
Remove tape and wipe 
Dept 1 Cleaning Record QD 16.37
Labourer
Chargehand

Wall fans 
Weekly
Bactericidal cleaner;

Dilute 1 : 100 with hot water
Hand brush, shovel & disposable cloths, Vacuum if required
Remove dust and fluff and wipe
Dept 1 Cleaning Record QD 16.37
Labourer
Chargehand

Pipe-work, overheads and ledges (within easy reach)
Weekly
Bactericidal cleaner;

Dilute 1 : 100 with hot water
Hand brush, shovel & disposable cloths, Vacuum if required
Remove dust and wipe
Dept 1 Cleaning Record QD 16.37
Labourer
Chargehand

Packaging store cupboards
Quarterly
Bactericidal cleaner;

Dilute 1 : 100 with hot water
Hand brush, shovel & disposable cloths, Vacuum if required
Pull out packaging remove dust and wipe
Dept 1 Cleaning Record QD 16.37
Labourer
Chargehand

Walls and paint-work
Annually
Bactericidal cleaner;

Dilute 1 : 100 with hot water
Hand brush, shovel & disposable cloths
Hand wash down, reachable only
N/A
Labourer
Supervisor

High level
3 years
Neutral detergent
Industrial Vacuum 
All items above breeze blocks Vacuum & wash
Contract documents

Technical

Contractor


Tech. Mgr.
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